OTJAEJI OBPA30OBAHUSA

AJIMHHUCTPAIIMH
TEPBYHCKOTI'O
MYHHUIATIAJIBHOI'O PAMOHA
ONPHUKAS3

or 12.01.2021r. Ne 3/1

c. TepOynsr

06 yrBepxnenuu [onoxenus

0 (hOpMHPOBAHUHU pe3epBa PyKOBOIAIINX
KaZpoB 00pa30BaTebHbIX YUPeIKIEHH
TepbyHCKOro MyHULIMIIAJIBHOTO paiioHa

B nensx peanusanuM KaapoBOH IOJUTHKH, Pa3BUTHSA W BHEIApPEHWUs
3(pdexTHBHOM CHCTEMBI YNpPaBIeHUs MYHHLUNAIBHBIX 0Opa30BaTEIbHBIX
YUYpEXKJIEHUH, MOJABEAOMCTBEHHBIX 0Ty oOpa3oBaHMs, a TakKe oOecredyeHHs
s dexTHBHOCTH m1OAOOpa, CBOEBPEMEHHOI'O OINEPaTHBHOIO HAa3HAYEHHUs Ha
BaKaHTHBIE JOJDKHOCTH PYKOBOAMTENEH MYHHLMIIAJBHBIX 00pa3oBaTelbHBIX
YYPEKIACHUH,

ITPUKA3BIBAIO:

1.YtBepauts Ilonoxenue o (GOpMHUPOBAHHM pe3epBa PYKOBOASAILIMX KaJpOB
obpa3oBaTenbHbIX YyupexaeHui TepOyHCKOro MyHHLMNAIBHOIO paiiloHa B HOBOM
penaxuuu (IIpunoxenue 1).

2. B cBs3M ¢ KaJpOBBIMH M3MEHEHHUSIMH YTBEPJUTh HOBBIN COCTaB KOMHCCHH IO
(GbopMHpPOBaHHIO U IOJMOTOBKE pe3epBa PyKOBOJAALIMX KaJpoB 00pa3oBaTeIbHBIX
yupexzaenuil TepOyHckoro myHununanbHoro paiiona (Ilpunoxenue 2) .

3. [lpu3HaTh yTpaTUBIIMM CHIly IpHKa3 oTAena odpasoBaHus ot 29.12.2018r. Ne
826 «O06 yrBepxenun [lonoxeHnus o GopMHUPOBAHUHU pe3epBa PyKOBOASIIUX
KaZpoB oOpa3zoBaTenbHBIX yupexaeHud TepOyHCKOro MyHHIMIAIBHOTO
paiioHay.

4. Opranu3oBaTh y4eT KaHUaTOB, BKIIIOYEHHBIX B pe3epB PYKOBOAIIUX KaJpOB






ITpunoxenue 1

K IpHKa3y oTena oopazoBaHus

aaMuHECTpauud TepOyHCKOro MyHHIHIIATBHOTO
paitona Jlumnenkoii obnactu

or 12.01.2021r. Ne 3/1

MNOJIO)KEHHUE
0 ¢hopMHpPOBAHHH pe3epBa PYKOBOASIIHX KaJIpPOB
o0pa3oBaTeJibHbIX yupexaeHuii TepOyHCKOro MyHHIHIIAJIBLHOrO paioHa

1. OBIIME IMOJIOKEHUSA

1.1. Pe3epB pyKoBOASIIMX KaApoB (najiee - pe3eps) - 3T0 pabOTHUKH, NIPOIIE/IIHE
KBATM(HUKAIUOHHBIH OTOOP W 3aYMCIIEHHBIE B CIMCKM pe3epsa Ul
CHCTEMAaTHYECKOM LIeJIeBOM MOArOTOBKH, OPHEHTHPOBAHHOM Ha IOJIyYEeHHE 3HAHUI
¥ HaBBIKOB, HEOOXOAMMBIX JUUIsl HA3HAYEHHS] HA PYKOBOISILYIO JOJKHOCTD.

1.2. ®opmupoBaHHe pe3epBa U paboTa ¢ HUM IIPOBOAATCS B LEJIAX:

- IIOCTOSIHHOT'O TIONOJIHEHHWS pe3epBa pyKOBoAMTeNeH 0Opa3oBaTeIbHbBIX
y4YpEeKIEHHI BEICOKOKBAJIM(HIMPOBAHHBIMY CIICLIHATHCTAMH; '
- CBOEBPEMEHHOI0 3aMeIlleH s BAKaHCHUH 110 JIOJDKHOCTAM PYKOBOMTEIEH;

- TIOBBIILIEHHs] YPOBHS NMoAOOpa ¥ pacCTaHOBKH PYyKOBOJAIIMX KaJIpOB, BHEJAPEHHS
B NpPakTUKy paboThl C KaJpaMH MPOTHO3HPOBAHHS CIIy)XEOHBIX MepeMelleHHiH
(TUTaHMpPOBaHUS Kapbephl);

- CHIDKEHHS PUCKOB IPH Ha3HAYEHHUSX PYKOBOJSIINX PaOOTHHKOB;

-MOTHBAallAM  KapbepHOro  pocrta  pabOTHMKOB ¥  JIONOJHHUTEIBHOIO
CTUMYJIMDOBAaHHMS MX Ha  TOBBIIEHHEe  00pa30BaTENbHOTO  YPOBHS |
npo¢ecCHOHAIBHON KBATH(pHKAIHH.

JlocTHXKEHHE H3THX Lielei CBA3aHO ¢ (OpPMHUpPOBAaHMEM M pPa3sBUTHEM Y
CIELMANMCTOB, 3a4UCIIEHHBIX B pe3epB, NPOGeCcCHOHAILHO HEOOXOIMMBIX 3HAHHH,
NIENOBBIX M JIMYHBIX KadecTB, OOECNEeYMBAIOIIMX YCIEUIHOE BHINOJIHEHHE
(GyHKIMOHANBHBIX 00S13aHHOCTEH 110 PYKOBOASLIEH TODKHOCTH.

1.3. PaGoTa ¢ pe3epBOM BKJIIOYAET B ce0s Clie/lyIOIIHe HapaBJIeHHs:

1.3.1. ®opmupoBaHue pesepsa:

- aHAJIU3 NOTPeOHOCTH B PE3EPBE;

- BBIABJIEHHE PAaOOTHUKOB, MMEIOIIMX IMOTEHUHMAN JUIs 3aHATHS PYKOBOJAIINX
NODKHOCTEH, KBaTH(DUKAIHOHHbIH 0TOOD;

- opopmIleHHE B YTBEPKIECHHE CIIUCKOB pe3epBa.

1.3.2. LleneBas MoOAroToBKa pabOTHHKOB, BKJIIOYEHHBIX B CITMCKH pe3epBa M
3aMeIIeHHs PYKOBOALIEH JOJDKHOCTH.

1.3.3. Peanusanus pe3sepna:

- obecreyeHne IUIAHOBOTO 3aMElEeH s JO/DKHOCTH M yTBEpXK/ICHHE B HEH HOBOTO
paboTHHKa;

- cHcTeMaTHuecKoe (He pexe OJHOro pasa B rojl) OOHOBIIEHHE CIIHCKOB pe3epsa C
LEJIBIO NIONOJIHEHHUS,



- KOpPpEeKTHPOBKA CITHCKOB pe3epBa IO pe3yJbTaTaM aHaiu3a ((EeKTHBHOCTH
OIrOTOBKH paGOTHHUKOB, COCTOAIIMX B pe3epBe.

1.4. OTBETCTBEHHOCTH 33 OPraHU3alMio (GOpMHUPOBaHMUS pe3epBa U paboTy ¢ HUM
BO3JIaraeTcs Ha CrelMaIkcTa oTena oopa3oBaHus .

2. OCHOBHBIE HNPUHIMIIBI W TOPAJOK ®OPMHUPOBAHUSI

PE3EPBA

2.1. Pabote no (opMHpOBaHHIO pe3epBa JOJDKHO MPEAIECTBOBATH OIpe/eNieHne
KaJJpOBOI ONTHMAJIBHON YHCIIEHHOCTH pe3epBa PYKOBOJAIIHMX KaJIpOB Ha OCHOBE:

- NpOrHO3a HW3MEHeHWs CTPYKTYyphl pYKOBOASILEIO COCTaBa Yy4UpPekIACHUH
obOpazoBaHus;

- OTpeGHOCTH B PYKOBOASIMX KaApax Ha Gmmkaiuyio (rox) v JUIMTENbHYIO (10
ISTH JIET) EPCIIEKTUBY,

- (hakTHYECKOH YUCTIEHHOCTH MOATOTOBJIEHHOTO pe3epBa KaX/J10ro ypoBHs;

- KOJMYecTBa KaHIMIATOB, BBIOBIBIIMX W3 pe3epBa BCIEACTBHE HEBBIIOIHEHH
MHIMBH/IyaIbHOM MPOrpaMMbI IOATOTOBKH, IEPEMEHBI MECTA JKUTENIBCTBA U /IP.;

- ypcna pyKOBOAMTENEH, BBICBOOOKIAEMBIX B XOJ€ OpraHW3allHOHHO-IUTATHBIX
MEpONPHSATHI, KOTOpBIE MOTYT 3aMellaTh MMEIOIHecs BaKaHCHH PYKOBOIALIErO
anmnapara. '
JlomyckaeTcs 3a4MCIIeHHe OJHOTO CIIELMATNCTa B PE3epB 10 pasiiidHbIM (He Ooree
JIBYX) KQTErOPHUsIM JOJKHOCTEH.

2.2. Peseps pyKOBOJSIIMX KaJpOB 00pa30BaTENBHBIX y4peXAeHUH (opMHpyeTCs
U3 CJIeAYIOLIMX HCTOYHUKOB:

- KBIM(UIIMPOBAHHBIE CIIELHAJIUCTHI;

- 3aMECTHUTEIH PyKOBOJUTEIEH;

- paGOTHHKH HMHBIX OpTraHM3alui, OTOOpaHHbIC KaHIHJATaMH HAa PYKOBOZSLINE
IOJDKHOCTH.

2.3. Ilpu orbGope KaHAUIATOB B pe3epB CIIeAyeT YUHThIBATh:

- Bo3pacT (yuMThIBas BPEMEHHBIE 3aTpPaThl Ha TOATOTOBKY, OOydeHHEe H
CTaXMPOBKY pabOTHHKA, BKIIOYEHHOIO B pe3epB, ONTHMAIBHBIM CIEyeT CIUTATh
BO3pacT He NMpeBbIMIAIOMKH 45 J1eT);

-ypoBeHb 00pa30BaHUS M CTaX pabOTHl HA MEJArorH4ecKMX MM PyKOBOJSIIMX
JOJDKHOCTSIX He MeHee 5 JIeT;

- COCTOSIHHE 3/I0pOBbS (COCOGHOCTH BBINOJHATE TPYAOBYIO QYHKIHMIO B MOJHOM
obnseme);

- KBanM(UKALMOHHBIE TPeOOBaHMA 110 IUIAHUPYEMOH JIOJDKHOCTH.

2.4. Ot6op B KapOBBIH pe3epB COCTOUT U3 CIIETYIOIINX ITAIOB:

v aHanW3a TNpEJCTaBIEeHHBIX JOKYMEHTOB M MAaTepHalOB O KaHIMJaTe Ha
BKJIIOYEGHHE B KaJIpOBBIH pe3epB;

v/ aTTecTaldy KaHAWAATA HA JOJDKHOCTH PyKOBOJIHUTEIS,

v cobeceoBaHHUS.

2.5. OdopmIeHHE TOKYMEHTOB VISl BKIIOYEHHS B CIMCOK pe3epBa NMPOM3BOIATCA
HETOCpPE/ICTBEHHBIMH PyKOBOJUTENISIMH KaH/IM/IaTOB.




HenocpencTBeHHbIt  pyKOBOAUTENb  pabOTHMKA B COOTBETCTBHH  C
PEKOMEHIYEMBIMH KPHUTEPHSIMU OCYIIECTBIISIET MEPBUYHYIO OLICHKY JEJIOBBIX H
JMYHBIX Ka4yecTB KaHJWJaTa M TNpeAcTaBJsieT B OTAea 0o0pa3oBaHHs
NHCHbMEHHYI0 PEKOMEHJIAIHI0 O BKJIIOYEeHHH paGoTHHKAa B pe3epB Ha
COOTBETCTBYIOLIYIO KAaT€ropuio, a TaKXKe IakeT JOKyMEHTOB COIJIaCHO
npunoxenuto 1,2, Power Point k Hactosmemy ITonoxxeHuio, KOTOPbIN BKIIIOYAET B
cebsi:

v cnpaBKy-00bEKTHBKY HA KAHIHIATA;
v' coryiacue Ha 00paGoOTKY NePCOHANBLHBIX JAHHBIX KAHAHAATA;
v' npesenTauuio Ha kanauaara (Profil).

OTBETCTBEHHOCTh 332 CBOEBPEMEHHOCTh M Ka4yecTBO OTOOpa BoO3jlaraercss Ha
PYKOBOIMTEIS.

Ha ocHOBaHMM IOJy4eHHOH DEKOMEHIALMH C Y4eTOM MOTPeOHOCTH B pe3epse,
JIAHHBIX TIPEBApUTEIIBHOTO M3Y4eHHUs M OTOOpa, BBIHOCHUTCS 3aKIIIOYEHHE O
BO3MOYXHOCTH M LI€JIECO00Pa3HOCTH BKJIIOYEHHUS KaHIU/1aTa B CIIMCOK pe3epBa.

2.6. Ot6op B KagpOBBIi pe3epB MPOU3BOAUTCS HE PeXKe OJHOro pasa B rojl.

2. Peseps dbopmupyercs VTS Ha3HAYeHUs Ha JIOJDKHOCTH
JMPEKTOpa/3aBe/lyIOIIero, 3aMecTUTeNs AUPEKTOpa Y4YpeXIeHHH oOpa3oBaHwsl.
Crnucku pesepBa Ha PYKOBOJSIIME JOJDKHOCTH (OPMHUPYIOTCS CIHEHHAIHUCTOM
oraena oOpa3oBaHMs M YTBEPXKAAIOTCS HAYAIBHUKOM OTHeNna oOpa3oBaHus
(ITpunoxenue 3).

3. MNOArOTOBKA CIHEOUAJIMCTOB W PYKOBOJMTEJIEMH,

3AYUCJIEHHBIX B PE3EPB

3.1. IloaroroBka paGOTHUKOB, 3a4HCIEHHBIX B pe3epB PYKOBOISALIMX KalpOB,
MPOBOAMTCS B LENSAX NPUOOpeTeHHs MMM INPAKTHYECKUX W OpraHW3alMOHHBIX
HABBIKOB JUIsl BHIINOJTHEHUS 0053aHHOCTEH MO JODKHOCTH pe3epsa.

3.2.IToaroToBka pesepBa MOXET OCYLIECTBISTHCS C OTPHIBOM M Ge3 OTphiBa OT
MPOM3BOICTBA.

3.3. DddexTuBHOCTE pe3epBa obecrneyuBaeTCs, MpPekKJe BCEro, CO3JaHHEM
yCIOBUH sl 00y4YeHHsl, MOBBILICHUS] KBATH(PHUKALMU, TPOPECCHOHAIBHOIO POCTa
KaH/MJJaTOB Ha PYKOBOZSIIHE JOKHOCTH.

4. ACKJIIOYEHHUE U3 PE3EPBA

4.1. MakcumalibHOE BpeMsi HaXOXKJICHHs B KaJpPOBOM pe3epBe COCTaBIseT 5 JIeT.
[To ucreyeHuH 3TOr0 CpoKa, KaHAMJAT MCKIIIOYAETCS M3 KaJpOBOrO pe3epBa, HO
PYKOBOJUTENH 00pa30BaTEIbHOIO yUpPEKIACHUS UMEET NPaBO, BHOBb MPENOCTaBUTh
PEKOMEHIALMIO Ha BKIIIOYeHHE JaHHOIO KaHUJaTa B pe3epB.

BriaBrkeHne U3 pe3epBa IPOU3BOAMTCS TakKe B CIydasx:

HasHayeHHss paboTHMKA HAa pPYKOBOJSAIIYIO JOJ/DKHOCTh, €CJIM JajibHelliee
BBIJIBUWXKEHHE He TUIAHUPYEeTCS;

CoBepIleHUsT pabOTHUKOM rpy0oro WiM HEOAHOKPATHBIX HAapyLICHHH TpPYyAOBOH
JUCLIUTUIMHBL;




HEOJHOKPAaTHBIX  ()aKTOB HEJOOPOCOBECTHOTO OTHOLICHHS paboTHHMKA K
HCTIOJTHEHHIO JOKHOCTHBIX 00s3aHHOCTENH;

HU3KHX pe3yJIbTaTOB H OLICHKH aTTeCTAlMOHHON KOMHCCHHU;

IIPUBJIEYEHHS K YTOJIOBHOH OTBETCTBEHHOCTH;

TI0/Ia4H JIMYHOTO 3asBJIEHUs 00 UCKIII0YeHHH U3 criucka Kaiposoro pesepsa;
YBOJIbHEHHUSI;

JIOCTHIKEHHS TIPE/IeJIbBHOrO BO3pacTa;

OTKa3a OT 3aMelleHHs Npe/jlaraeMoi BaKaHTHOM JJOJDKHOCTH.

‘4.2. C uenvio noBbllIeHUs 3((EKTHBHOCTH pe3epBa IMPOBOAUTCS €KErojHas
KOPPEKTHPOBKa CIIMCKOB pe3epBa, B XOJ€ KOTOPOH OLEHHBAIOTCA PE3yJIbTaThI
roZIOBOM IOATOTOBKH, JAOTCS 3aKJIIOYEHHS O BO3MOXKHOCTH BBIJIBHIKEHHSI
KaHJuJaTa Ha pPYKOBOJSIIYIO JOJDKHOCTh, LEIeCO0Opa3HOCTH IPOAOJIKEHHS
MOJArOTOBKH, UCKJIIOYEHHH U3 pe3epBa.

4.3. OTKOppEeKTHpPOBAaHHBIE CIHCKH  pe3epBa COCTABJISIOTCH €XKEroaHo |
YTBEP)KJAIOTCS IPHUKAa30M Ha4yaJbHUKAa OTAeNa oOpa3oBaHMs aJMHUHHCTpAIUH
TepOyHCcKOro MyHULIMIIAIBHOTO paioHa.




[Tpunoxenue 1

K IOJIOXKEHHIO 0 (POPMHPOBAHUH
pe3epBa pyKOBOAIIHMX KaZpoB
o0pa3oBaTeIbHbIX YUPEKACHUI
TepOyHCKOro MyHHIHIIAILHOTO paifoHa
or 12.01.2021r.

CIIPABKA-OBBEKTUBKA

(pamunus, UM, OTHECTBO)

I'oa, yuciio n MecTto poxaeHHust

MecCH Il POKIACHHA

OGpasoBanue OKOHYHI (xoraa, uro)
BBICIIEE

roa —

rozi - BOpoHeXCKUi 1eCOTEXHUUECKUN HHCTHTYT

CnenuajabHOCTH 1O oﬁpasonanmo, yuyeHasi CTeleHb, 3BAHHE

3KOHOMMCT, KaHaAuaaT HayK

Kakumu HHOCTPAHHBIMH SI3bIKAMH BJIAJ1€€T

AHIJIMHUCKUH S3BIK CO CIIOBApeEM

KonrakTHas uagopmanus (E-mail, renedon)

Tpyaosasi 1eATeJbHOCTH

Ilepuon

JIOJKHOCTH




[Tpunoxenue 2

K IOJIOKEHHIO O OPMHPOBAHHU
pe3epBa pyKOBOASIIMX KaJpOB
o0Opa3oBaTebHbIX YUPEXKACHHIH
TepOyHCKOro MyHHIIHIIATEHOTO paioHa
or 12.01.2021r.

COI'VIACHE
Ha 00paboTKy NepcoHAJbHBIX JaHHBIX

A,

(bammoms, MM, OTUYECTBO I[IOJIHOCTHIO)

B COOTBETCTBHH cO cT. 9 DenepanbHoro 3akona ot 27.07.2006r. Ne 152-D3
«O nepcoHaNBHBIX JaHHBIXY», B LIEISX POX0XK/IEHHs COrJIaCOBAHMS Ha BKIIIOYEHHE
B pe3epB Ha PYKOBOALLYIO JODKHOCTh

Aal0 corjiacue

otheny 06pa3oBaHMS aAMHHHCTpamuu TepGyHckoro paiiona Jlunerkoid
obnacta

- Ha aBTOMATH3UPOBAaHHYIO, a Takke ©Oe3 HCIONb30BaHUA CPEICTB
aBTOMAaTH3aluKu 00paboTKy MOHMX IMEpPCOHANbHBIX JaHHBIX, a HMEHHO Ha cOop,
3aliCh, CHUCTEMATU3allMIO, HAKOIUICHHWE, XpaHEHHe, yTouHeHHe (OoOHOBIEHME,
W3MEHEHHE), W3BJIEYeHHe, KCIIONIb30BaHWe, TIepejady (pacrnpocTpaHeHHe,
NpeaoCTaBlieHHe,  JOCTym), obe3nnuuBaHue, OJIOKMpOBaHHE,  yJallCHHE,
YHHYTOXKEHHE NEePCOHAIBHBIX JaHHbIX.

[epeyeHb MOMX TEPCOHANBHBIX JaHHBIX, HA 00pabOTKy KOTOPBIX 5 J1al0 COrlacHe:

- (amwins, WMS, OTYECTBO; IIOJ, BO3PacT; Jara M MECTO POXKICHHS;
KoHTakTHas wuHpopmauus, uHbopMauus o6 oOpazoBaHuH, KBanu(uKalKu,
npo(ecCHOHANBHOM IMOATOTOBKE, CBEJGHHA O IIOBBIICHUM KBaJIU(HUKALMK;
CBEJICHHS O TPYAOBOM CTa)ke, MPeJBbIAYIIUX MeCTaX paboThl, CBE/ICHHS O IEIOBBIX
¥ MHBIX JIMYHBIX Ka4eCTBaX, HOCAIMX OLEHOYHBIN XapaKTep.

Hacrosiiee corjacue AEHCTBYET CO JHS €ro NMOAMMCAHMs 10 JHA OT3bIBA B
NMHCBEMEHHO# (opme.

(nommnmce)
(pacumdpoBka

nognucu)

(mara)






[Tpunoxenune 2

K NpHKa3zy otzena o6pa3oBaHus

aaMHHHCTpaH TepOyHCKOro MyHHIIHIIAIBHOIO
paiiona Jlunenkoi o6nactu

ot 12.01.2021r. Ne 3/1

CocTaB KOMHCCHH

no ¢popMHPOBAHHIO H NOATOTOBKE pe3epBa PYKOBOASIIHX KAIPOB
o0pa3oBaTebHbIX yupexkaenuii TepOyHCKOro MyHHIHNAJIBLHOIO paiioHa

I'yneBckast U. I1. — HayansHUK oTAENa 00pa3oBaHUS

Maprtsisiok [1. @. — 3amecTUTens HaYaNbHUKA OT/ieNIa 00pa3oBaHuUs
Camwnmuna I'. U. - npeacenarens npodcor03HOM opraHU3aiy
Kpacuenkosa 3. H. — rnmaBHbIi cnenuanucT- 3KCrepT oTaena
Bonkosa C. B. - cnenuanucT- skcnepr oTaena

Martgseesa O. B. - ClIELIHAIIUCT- IKCIIEPT OTAENa

['y6una T. A. - cnequanucT- 3KCnepT oTAena

Pomguna I'. B. - cnenuanuct- skcnepr otzaena



